Statistics

General

This menu item enables the user to start aquery that clearly displays information on sick days, holidays
taken and attendance for each employee concerned.

The statistics shows the selected accounts of the employees clearly according to the selected criteria
whereby both the current (light grey column) and the average values (dark grey columns) are displayed.
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@ Show search form = Print PDF [ Excel
< statistics, 2021 >
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Renner, Rudi - Quantity: 8

Kranktage Wochentage 0,00 0,00 0,00 0,00 0,00 0,00 0,00 0,00 0,00
Kranktage inkl.Sa/So/Fe 0,00 0,00 0,00 0,00 0,00 0,00 0,00 0,00 0,00

Urlaub kensumiert 0,00 0,00 0,00 0,00 1,00 0,33 10,00 2,75 11,00

Anwesenheit 100:20 100:20 94:46 97:33 123:48 106:18 84:35 100:52 403:48

Saldo Monat -39:58 -39:58 -59:14 -49:36 -33:54 -44:22 -0:07 -33:18 -133:22

Saldo Gesamt -475:32 -475:32 -534:46 -505:09 -568:40 -526:19 -568:47 -536:56 -2147:75

Zeitausgleich 1,50 1,50 0,00 0,75 2,50 1,33 1,00 1,35 5,00

Uberstunden 50% pfl. 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00 0:00
Kranktage Wochentage 0,00 0,00 0,00 0,00 0,00 0,00 0,00 0,00 0,00
Kkranktage inkl.Sa/So/Fe 0,00 0,00 0,00 0,00 0,00 0,00 0,00 0,00 0,00
Urlaub konsumiert 11,00 11,00 11,00 11,00 15,00 12,33 11,00 12,00 48,00
Anwesenheit 63:08 63:08 63:08 63:08 63:08 63:08 78:55 67:05 268:31
Saldo Monat 1:32 1:32 -6:10 -2:19 1:32 -1:02 1:55 -0:18 -1:19
Saldo Gesamt 24:21 24:21 18:11 21:16 19:43 20:45 21:38 20:58 83:88
Zeitausgleich 0,00 0,00 0,00 0,00 0,00 0,00 0,00 0,00

Uberstunden 50% pfl. 0:52 0:52 0:52 0:52 0:52 0:52 1:05 0:55

The Search mask
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@ Hide search form

Year 2021 v
Account All v
Period under Consideration  Calendar year bl
Direction  Foreward v
Grouping o Grouping v
Historization [ m
Output format v
v

Selection tree Only authorised groups
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Consider selection in search [

Selection = -
I » Minimize tree  Level1 ~ ¥ Show subgroups until level = Show detailed information

@ Organigram

() Favorites 2 Gruppen sind selektiert.

- [1 & Organigramm PP
[[] & PP-AUS - Austritte

- ™ @ PP-GF- Personalwolke GmbH | W

+ ¥ & PP-AGB1 - Geschaftsbereich 1 v

Year
The year for which the presentation is to be made.
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Account
o i
e sick days (working days)
e sick days (incl. Sat/Sun/Fe)
» Vacation Consumed
« Attendance

Period under consideration

» cadendar year
e Last 12 months

Direction

» Forward - display monthsin ascending order
» Backwards - months displayed in descending order

Grouping

This parameter can only be changed if the Account parameter is set to Sick Days, Vacation Consumed or
Attendance.

It allows you to choose between: No grouping, 1st level, 2nd level, 3rd level.
* Nogrouping: al users are displayed in alphabetical order.
« 1lst level: dl selected groups and users are grouped below the 1st node and then displayed.
* Example

» Selection of group PB --> Employees are displayed under PB, since PB isthe highest nodein
the organizational chart.

» 2nd level: analogous to the 1st level all users below the 2nd node are displayed here.
e 3rdlevel: analogousto the 1st and 2nd level

Historicization
Use past / expired (historical) group affiliations.

Output format
Print, PDF, Excel

Selection tree
This parameter offers the following selection options: Groups with access authorization, All groups.

» Groupswith accessrights: Displays al groups that the user has access to.
« All groups: displays all groups of the company, even if the user is not authorized to view them all.

Search

If asearch termis entered, the system searchesin all groups for which access authorization exists. It is
possible to search for a complete name (surname, first name) or for a part of the name. The result then
contains all possible surnames aswell as first names and is highlighted in color.
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Include selection in search

In principle, al groups for which access authorization exists are searched when an entry is made in the
Sear ch field.
If this option is checked, only the groups selected under Selection will be searched.

Selection

With this parameter, the user has the choice between organigrams and favorites, which can be created by the
user himself.

e Organigram

All folders marked with aplus (+) symbol can be expanded further to show the subunits.

By clicking on aunit, it will be checked. By double-clicking, all subunits are automatically
checked.

by clicking on the green arrow > Show subgroupsto depth (depth 1-3) > all existing subgroups
are displayed

using the blue arrow > Minimize tree > this view is minimized again, only the parent groups seem
tobeon

Show details > By clicking on the

symbol

selected groups are clearly displayed in alist to the right of the symbol. Click again to hide the
detailed information.

Clicking the query button starts the search.

* Favorites
Using this parameter, each user can create their own favoriteslist, which can contain both persons and
groups that are frequently queried. The Favoriteslist can be customized at any time.

Selection
& Organigram

@ Favorites

Groups O

Selection tree Only authorised groups
Search

Consider selection in search [

No groups are selected

Add

Persons

R = S | =TS E—
Lang Lisa PE-GF v o
Gruber e PG

osel PP-GF +~ 2 o

Gruber Josef

Add

To add a person to the favoriteslist > click the blue arrow > select person > click the "Add"
button

The order of the persons on the favourites list can be changed at any time using the arrow keys.
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» If you want to remove a person from the favorites list, click on the red delete icon to the right of

the name.

e The same appliesto groups.

The Result

The statistics display the selected employee accounts clearly according to the selected criteria.
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01/21 02/21 03/21 04/21 05/21 06/21 07/21 08/21 09/21 10/21 11/21 12/21

wRenner, Rudi - Quantity: 8

Kranktage Wochentage 0,00
Kranktage inkl.Sa/So/Fe 0,00
Urlaub kensumiert 0,00
Anwesenheit 100:20
Saldo Monat -39:58
Saldo Gesamt -475:32
Zeitausgleich 1,50
Uberstunden 50% pf. 0:00
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Kranktage Wochentage 0,00
Kranktage inkl.Sa/So/Fe 0,00
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Anwesenheit 63:08
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(In this screenshot, the value "No grouping” has been selected for
the grouping, which displays an alphabetical list of employees.)

0,00
0,00
48,00
268:31
19

83:88

The valuesin the light gray columns describe the current values for the respective month. Immediately
afterwards, in the dark gray columns, the average values of the months past since the beginning (in this case
01/21) are displayed (only those months are added for the calculation of the average, sum > 0:00 or 0,00

was).
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